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FORKLIFT TRUCK SAFETY

PLEASE NOTE: The information contained on this Forklift Chart is believed to be accurate and represents the best information available at this time.  However, we make no warranty of merchantability, or any other warranty expressed or implied with respect to such information or lack thereof, and we assume
no liability resulting from its use.  Users should make their own investigation to determine the suitability of the information for their particular purposes.  For more information see OSHA'S terms called Safety Standard for Low Lift and High Lift  Trucks, (ASME B56.1 - 1993).                     © 1999 SGS

DAILY MAINTENANCE ...

KNOW YOUR FORKLIFT...

REFUELING OR RECHARGING...

RULES OF THE ROAD...
OVERHEAD GUARD - For protection of
falling objects, and to keep operator
from being crushed if the forklift should
tip over.  

MAST

BACKREST

LIFT CHAINS

LIFT CARRIAGE

FORKS
REAR WHEELS

DRIVE WHEELS

MAST TILT CONTROLS - To move
the load forward and backward
(never tilt a load while moving).

FUEL TANK - Forklift trucks can be
powered by gasoline, diesel fuel,
propane or electricity (batteries).

NAMEPLATE - lists the
weight of the forklift
and maximum weight
you can carry.

PARKING BRAKE

LIGHTS

AND

HORN

CHECK YOUR FORKLIFT DAILY TO ENSURE IT'S
IN GOOD OPERATING CONDITION.

Check all gauges, dials and mechanisms.
Check forklift for water and oil leaks, especially
the hydraulic system.
Check tire condition and air pressure if necessary
Fire extinguisher should be in place and
properly serviced.
Test all controls including the brakes, steering,
warning lights, horn and backup alarms. 
Check for bent or damaged forks, or cracks at
the heel of the forks, this indicates a serious
safety problem and needs to be reported.
Never attempt to repair or alter the forks. 
Only the manufacturer should repair or
replace them.
Don't drive a forklift if any temperature gauges
register above normal, or if there is smoke or
sparks. Report problem immediately.
Once a shift, clean your truck to remove dust,
dirt and grease.

DAILY MAINTENANCE TIPS:
Fill water mufflers to
75% capacity or more.
Keep muffler screens clean.
Keep forklifts clean, free of lint,
grease and excess oil.
Use only noncombustible
cleaning agents.  

FOLLOW THESE ROAD RULES TO ENSURE SAFETY IN YOUR WORKPLACE

Follow your company policy on the use of a hard hat,
protective gear and seat belt.
Use only approved forklifts around flammable or
explosive materials.
Keep all body parts inside the forklift.
Stay clear of edges of platforms, ramps and elevated docks.
Never drive up to a person standing in front of a wall,
table, bench or any other fixed object.
Never let anyone stand or walk under the elevated part of the
forklift - full or empty.
Obey speed limits and other road signs, especially floor markings.

Always keep at least three vehicle lengths between you and
all other vehicles.
Always give pedestrians the right of way.
Slow down, stop and sound horn, or flash lights at
blind spots and intersections.
Never lift anyone or let anyone ride on the forklift 
unless it has an approved basket or lifting cage, or was
specifically designed for that purpose.
Study your surroundings - leave enough clearance for pipes,
wires, overhead lights, sprinklers or opening doors.
Always cross railroad tracks on a diagonal.
Avoid sharp turns and slow down before turning.

FOLLOW THESE SAFETY GUIDELINES
BEFORE REFUELING OR RECHARGING 

Work only in assigned, ventilated areas that are equipped with
fire extinguishers, spill containment and cleanup equipment.
Never work near anything that could cause fire or explosion,
especially flames, sparks and electric arcs.
Turn machine off and set brake.
Do not smoke or light a match.
Know the proper refueling procedure for your machine.
Use extreme caution not to spill fuel.
Never use an open flame to check fuel level.
Cap tank and clean up any spills before starting engine.

Only use acid-resistant material-handling equipment
when working with batteries, not your hands.
Always wear proper protective equipment made of corrosive
impervious materials.
Always pour acid into water, not water into acid, when changing
the battery, it may overheat and splatter causing serious injury.
Before proceeding, make sure the battery vent cap is working
and the battery cover is open to release any heat.

Follow manufacturer's and company procedures for
changing and charging storage batteries. Only change/charge
batteries in areas designated for that purpose. If not handled
properly, storage batteries can explode, causing fires and the

possibility of permanent, physical harm, i.e. burns or loss of eyesight.

""

LOADING
Inspect load. Make sure it's:
- secured properly, stable & centered  
  within the truck's rated capacity

Use proper lift fixture for load
  (Drum Grappler or Carpet Spike)

Set forks squarely under the load

Drive into loading position

Position load squarely on forks

Drive under the load until it
  touches the carriage slightly

Tilt the mast back and lift the
  load, tilt again before traveling

UNLOADING
Always drive straight into trailers and railcars

When unloading onto a truck:
 - Set brakes and chock wheels to prevent movement
 - Make sure truck power is off

Check dock plate and make sure it is secure before
   releasing the load

DRIVING WITH A LOAD
- Keep forks 6 to 8 inches above ground

- Carry loads low and tilted back

- Never carry anything on overhead guard

- Do not raise the load when moving

When moving a load that blocks your view, drive in reverse,
and always have at least one other person guiding you.

HOW TO PREVENT FORKLIFT ACCIDENTS
DESIGNATE ONLY TRAINED AND AUTHORIZED PERSONNEL

TO OPERATE AND MAINTAIN FORKLIFTS. 

1. LEARN THE LOCATION AND OPERATION OF ALL CONTROLS.
2.  UNDERSTAND AND COMPLY WITH ALL SAFETY RULES AND TRAFFIC REGULATIONS.
3.  READ YOUR NAMEPLATE. THIS PLATE TELLS YOU THE WEIGHT OF THE UNIT,
     MAXIMUM WEIGHT YOU CAN CARRY AND OTHER PERTINENT INFORMATION.
4.  KNOW THE CHARACTERISTICS OF  YOUR LOAD, FOR EXAMPLE:  SIZE, SHAPE, WEIGHT
     AND HOW IT IS SECURED TO PALLET.
5. ALWAYS PLAN YOUR ROUTE AND DRIVE SAFELY.
6. USE EXTREME CAUTION WHEN LOADING AND UNLOADING.
7. WEAR PROTECTIVE EQUIPMENT WHEN REQUIRED.

OSHA REQUIRES THAT
ONLY  "TRAINED"  AND "AUTHORIZED" PERSONNEL OPERATE FORKLIFTS.
NEVER OPERATE ONE IF YOU HAVE NOT BEEN TRAINED OR AUTHORIZED. 

SLOPES
Always go up and down slopes slowly.
If slope grade is more than 10%, point load uphill.
Only lift load high enough to clear road surface.

PARKING
Park away from traffic on a flat surface. If parked on a slope -
chock wheels.
Never block exits, aisles, doors, fire extinguishers, electric
panels, elevators or access to stairs.
Always lower forks to floor and tilt them flat.
Move controls to neutral, turn machine off, and set brake.
Always remove the key!

FKL-2226 SPFKL-2226 (SPANISH)
This informative forklift chart points out each part of a 
forklift truck, and includes rules of the road, accident 
prevention, daily maintenance and more. Made of .010 
tear-resistant vinyl. Size is 22”x 26”.

17” diameter floor marker decal 
with an adhesive back and a clear, 
non-slip overlay surface. 

More legends shown below in 
Floor Marker section.
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21FKL-M
Colorful, easy reading

14 page manual explains
forklift safety rules

and accident prevention.
Sold in packs of 6.

Our Forklift Traffic
Stand-Out Sign is

made of .125 acrylic
and projects from
the wall for 180O

visibility. Available
in 2 sizes. See page
13 for detailed size

specifications.
Danger & Caution signs available in Spanish on pages 2 & 3.

! CAUTION

Forklift traffic area.
Keep clear at all
times.

WATCH FOR
WORK VEHICLES

CAUTION

CUIDADO
TENER CUIDADO CON
LOS VEHICULOS DEL

TRABAJO

16GB6310
12” x 15”

V - PL ONLY

8P4155           SP8P4155
7” x 10” / 10” x 14”

V - PL - A

7G9000 (7” x 10”)
7L9000 (10” x 14”)

V - PL - A

AN-S110
10” x 14”
V - PL-A

16G6310
7” x 17”

V - PL - A

CAUTION
WATCH FOR

WORK VEHICLES

DANGER

1D0430

LOOK OUT FOR
FORK TRUCKS

CAUTION
WATCH

FOR WORK
VEHICLES

CAUTION
WATCH OUT

FOR
FORK LIFT TRUCKS

NOTICE
FORKLIFTS OPERATED BY

TRAINED AND AUTHORIZED
DRIVERS ONLY 

2C1090 2C1100

7”x10”/ 10”x14” / 14”x20” 

V - PL - A
3 1/2” x 5”

V ONLY
7”x10” / 10”x14” only

V - PL - A

4N2178

CUIDADO

TENGA CUIDADO
CON LOS

LEVANTACARGAS

CAUTION

WATCH OUT
FOR

FORK LIFT TRUCKS

UNATTENDED
FORKLIFT RULES

1. LOWER FORKS
2. NEUTRALIZE CONTROLS
3. SHUT OFF POWER
4. SET BRAKE

SOCFK-LR
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FM-1

FM-6 FM-7

FM-2 FM-4FM-3

FM-8 FM-9

FM-5
FM-5G
(on glow)

FM-7G
(on glow) FM-10

Our 17” diameter, non-slip surface floor markers have a permanent adhesive backing with a clear over-laminate for protection in high 
traffic areas. Exit Floor Markers are now available on glow material.

CHART NOW
AVAILABLE
IN SPANISH

NOT
AN

EXIT


